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Indiana Department of Child Services 
Vendor Profile Attachments 

Provider Quick Start Guide  

 

Authorized Vendor Users with either the security of “User Admin” or “Fiscal User” may attach documents within the "Vendor Profile 

Attachments” page.  

 

Navigate 
 Step #1 click “Vendor Profile” icon 

 Step #2 click “Attachments” tab 

 Step #3 click “Add” button 

 

 
 

 

Add File(s) 
 Step #4 click “Select files” button 

 Step #5 select file(s) to add 

 Step #6 add a helpful description  

 Step #7 select the corresponding “Document Type” 

  Start typing in the box to reduce selections 

  Vendor Profile Attachment Guide provides a list of types 

 Step #8 click “Save” button 
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See “Vendor Profile Attachments”   

  

 

 


